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1. Bosep

Bo oBa ynaTcTBO onuLlaHa e nocTankaTta 3a AUrnTaaHo NOTNULYBakbe Ha AOKYMEHTU NoAroTBEHU BO
cnefHuTe Nporpamm oa naketute Microsoft Office 2010/2013/2016: Word, Excel u PowerPoint. Mpea,
3anoyHyBakbe Ha NocTankaTta 3a NoTNULIyBakbe AOKYMEHT NoTpebHo e Aa rv HanpasuTe cnegHute
NnoAroToBKM:

e [loKkosKy Bawwuot ceptndukat e Ha PKI ToKeH, noTpebHO e Aa ro NPUKAYyYMTE TOKEHOT BO
KOMNjyTepoT

e [loKosKy BawmoT cepTudmKaT e reHepupaH Ha xap4 AUCK, NoTpebHo e ga nposepuTe Aeka
MCTUOT Cce Haofa BO CKAagoT Ha Internet Explorer. Bo Internet Explorer knnkHete Tools-
>Internet Options->Content->Certificates. Bo kaptuukaTta Personal Tpeba ga e u3nucrtaH
BaliMoT cepTnudmKaTt (Camka 1). Bo cnyyaj ceptuduKaToT Aa ro Hema Bo nMcTaTa, Tpeba Aa ro
mmnopTtupate Bo Internet Explorer cnopeg UMM ,Kako ga vmnoptupam ceptuduKaTt BO
Internet Explorer og, .pfx unu .p12 6ekan ¢ajn?“.

e KoHeyHaTa Bep3nja o4 AOKYMEHTOT KOj caKaTe ga ro noTnuweTe Aa e 3a4yBaHa Ha Bawwor
xapa anck. OTKaKo AnrnTanHo Ke ro noTnmweTe 4OKYMEHTOT NoOHaTamMy He CMmeeTe Aa NpaBuTe
M3MeHu Bo UcTUoT. CeKoja HanpaBeHa NPOMEHA BO AMIMTA/IHO NOTNULLIAH AOKYMEHT ro bpuile
AUTUTANHMOT NOTIKC, CO LITO UCTUOT Ke Tpeba 04HOBO Aa ro noTnuuieTe.

ﬂ,OKyMeHTVITe MOXe Aa 6VIAaT noTnUaHn Cco HeBUANB AUTUTaNEH NOTNUC NN BU3YeNTHO NMPUKa*KaH
AUrnTaneH noTnuc.
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2. [AuvrutanHo noTnuwyBakbe AOKYMEHT CO HEBUA/IUB NOTNUC

MocTankaTta 3a noTnuwyBake AOKymeHT Bo Word, Excel n PowerPoint co HeBMAAMB NOTNUC €
WMAEHTUYHA U Ce COCTOM O, C/IeAHNTE YEKOPMU:

1. Ce oTBOpa AOKYMEHTOT KOj Tpeba aa buae gurutanHo notnmwaH. Og meHuTo ce nsbupa File-
>Info-> Protect Document 1 ce Kn1nkHyBa Ha Add a Digital Signature (Chuka 2).
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Cnuka 2

2. Ce oTBOpa HOBO Npo30opye Kako Ha Cnumka 3. Bo noieTo 3a TEKCT MOXKe Aa ce BHece Npu4nHa
3a NOTMMLIYBatbe HA LOKYMEHTOT, HO TOa He e 3a0/KUTEeIHO. Bo 0NHMOT Aen of npo3opoT
Tpeba ga e HaBeZeH cepTUPUKATOT o Koj Tpeba Aa ce noTnue AOKYMEHTOT. JJOKO/IKY umate
noseke ceptMdMKaTh, CO KANKHyBare Ha Change... MoXKe ga ro npoHajaete u m3bepete
CePTUPMKATOT CO KOj caKaTe Za ro noTnuweTe OoKYMeHTOT. [1oToa ce KNMKHYBa Ha Sign.

You are about to add a digital signature to this document. This signature will not be
visible within the content of this document.

Commitment Type:

[=]

Purpose for signing this document:

To include information about the signer, click the details button.
Signing as: Imel0 PrezimelD

Issued by:  KibsTrust Qualified Certificate Services

Sign ][ Cancel ]

Cnuka 3
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3. Ce nojaByBa npo3opye Koe fAaBa NOTBPAA AeKa [AOKYMEHTOT e ychewHo NOoThuWaH U
npeaynpeayBabe fieKa A0KOAKY AOKYMEHTOT Ce NPOMEHM, NOTNUCOT Ke CTaHe HeBaXKeuku
(Cnuka 4). KnukHete OK.

Signature Confirmation ﬁ

Your signature has been successfully saved with this document.
If the document is changed, your signature will become invalid.

[7] pon't show this message again

Cnuka 4

4. Mo noTnuwyBare Ha AOKYMEHTOT ce AobuBa MHPOpMaLMja AeKa UCTMOT e O3Ha4YeH Kako
KOHeuyeH M e aurntanHo notnuwaH (Camka 5). JoKonky oa meHuto M3bepete Home, BO
rOPHUMOT Zen Ke ce NMojaBu KoJTa IeHTa CO NpeaynpeayBarbe AeKa AOKYMEHTOT e Ha3HauyeH
KaKo KOHeyeH M He Tpeba da ce meHyBa. Bo JONHMOT NeB aron npuka)kaHa e MKoHaTa 3a
anrntaned notnuc (Cauka 6).
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Cnuka 6

3. ﬂ,MrMTaIIHO noTnuulysambe AOKYMEHT CO BU3yesieH noTnuc
BusyeneH aurntaneH NoTnMc MoKe Aa ce AoAaze camo Ha AoKkymeHTu og Word u Excel co cneperse
Ha cieaHUTE YeKopu:

1. Ce oTBOpa AOKYMEHTOT KOj Tpeba aa ce noTnuwe. MoKaxKyBayoT o4 ryBYeTO ce NoCTaByBa Ha
MeCTOTO Kaze WTo Tpeba ga ce gogaae nornmcot. Og MeHUTO ce M3bupa Insert, u Bo genot
Text ce KnMKHyBa Signature Line (Caunka 7).
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Cnuka 7

2. Ce nojaByBa HOBO MPO30pYe Kage LWTO MOKe (HO He Mopa) A4a ce BHecaT NoAaToum 3a JIMLLETO
Koe Ke ro noTnuile AOKYMEHTOT: UMe U Npe3nme, TUTYNa, eNeKTPOHCKa agpeca. Mma MosKHOCT

Ja ce nsbepe Aanuv a ce NpuUKaxKe AaTyMOT Ha MOTNULWYBakbe Ha JOKYMEHTOT. Ce KNMKHYBa
OK (Cnuka 8).

-

Signature Setup [ 2 &I

Suggested signer (for example, John Doe):
Wme MNpesume

Suggested signer's title (for example, Manager):
,[l,mpen:mp|

Suggested signer's e-mail address:

Instructions to the signer:

Before signing this document, verify that the content you
are signing is correct,

[7] Allow the signer to add comments in the Sign dialog
Show sign date in signature line

[ OK ] [ Cancel

Cnuka 8

3. Bo AOKYMEHTOT Ce nojaByBa T.H. J'IMHMja 3a NOTNUC CO NPEeTXoaAHO BHeECEHUTE NodaTouMN. 3a pa

ce noTnuwe AOKYMEHTOT Ce K/AMKHYBa AeCHOTO Konuye of r1yBYeTO BP3 CAMKaTa M ce u3bupa
Sign... (Cnuka 9).
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Signature Setup...

Cnuka 9

4. Ce oTBOpa HOBO MNpo30opye Kako Ha Cnumka 10. Bo noneto go X Tpeba aa ro BHeceTe BaweTo
UMe UM OOKONKY MMaTe C/IMKA co BawmoT pavyeH noTnuc, MorKe Aa ja NoCcTaBuTe CAMKaTa co
K/IMKHyBarbe Ha Select Image.... Bo gonHuot gen opg nposop4yeTto Tpeba ga e HaBeaeH
cepTMPUKATOT CO Koj Tpeba pfa ce noTnuwe [OKYMEHTOT. [OKOAKY MmaTe noBeke
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cepTndMKaTH, co KAMKHyBare Ha Change... moxke aa ro npoHajaete n nsbepete cepTudMKaToT
CO KOj caKaTe 4a ro noTnuiueTe OKYMeHTOT. [loToa ce KAMKHYBaA Ha Sign.

['sign =)

ﬂ See additional information about what you are signing...

Eefore signing this document, verify that the content you are signing is correct.

Type your name below, or click Select Image to select a picture to use as your
signature:

X A

Mme Mpesvme
AupekTop
Signed by: Imel0 Prezimel0

To include information about the signer, dick the details button.
Signing as: ImelD PrezimelD

Issued by:  KibsTrust Qualified Certificate Services

Cnuka 10

5. Ce nojaByBa Mpo3opuye Koe AaBa MOTBPAa Ae€Ka AOKYMEHTOT € yChewHO MOTMMILAH M
npeaynpeayBarbe AeKa AOKO/KY AOKYMEHTOT Ce MPOMEHMW, NOTNNCOT Ke CTaHe HeBaXeuyku
(Cnuka 11). KnukHete OK.

i Bl
Signature Confirmation ﬁ

Your signature has been successfully saved with this document.,
If the document is changed, your signature will become invalid.

["] Don't show this message again

Cnuka 11

6. Mo noTnuwyBake Ha AOKYMEHTOT, NOTNMCOT n3raega Kako Ha Camka 12. icto Taka BO rOpHUOT
LN ce MOjaByBa KOJITa JIeHTa CO npeaynpefyBarbe AeKa AOKYMEHTOT € Ha3HayeH Kako
KOHEeYeH 1 He Tpeba fAa ce meHyBa. Bo fONHWOT fIeB aron ce nojasyBa MKOHaTa 33 AUrMTaneH
notnuc (Cnuka 13) .

goTTTTTTTmTmmmsmmommmmeo e WTTTTmmmmsmosmosmooooeooes [l

18.01.2016
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Mme MNMpesvme

NvipexkTon
. Sianed by: Ime10 Prezime10 |
Cnuka 12
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